Plan #

City of Clovis Finance Department

atar BUSINESS LICENSE/CERTIFICATE OF OCCUPANCY APPLICATION
el s T Pinance Department — 1033 Fifth Street — Clovis, CA 93612 — (559) 324-2112

Department of Planning & Development Services 1033 Fifth Street — Clovis, CA 93612 —(559) 324-2845

BUSINESS NAME (include DBA) BUSINESS TELEPHONE NUMBER

BUSINESS LOCATION (physical address)
Address Unit/suite City State Zip

BUSINESS OWNER / OFFICER INFORMATION

Name of Owner/Officer Name of Owner/Officer

Title Title

Home Address » Home Address

City State Zip City State Zip
Home Telephone Number Home Telephone Number

Driver License No. State Exp. Drivers License No. State Exp.
Email Email

Emergency / Alternate Contact Name Contact Telephone Number

The Planning, Building, Police and Fire Departments review all business license applications to ensure the proposed use is consistent with the established
zoning, building, police and fire regulations, and the policies of the City of Clovis.

it is your responsibility to check with City staff to determine if your use is permitted in that location, and if additional permits or documentation may be required,
prior to opening for business and prior to signing a lease or committing your business to a certain location.

If any tenant improvements will be constructed please supply detailed drawings to scale and contact the Building and Fire Departments with questions.

BRIEF DESCRIPTION OF BUSINESS

Business Start Date in Clovis: Mo Day Yr Type of Business:

Days and Hours of Operation: Number of Employees:

[J Sole Proprictor [ ] Partmership [ ] Corporation [ ] LLC [_] Non-Profit [] Other (specify)

Is this a Home Occupation?  [_] Yes* [] No If business is home-based, will customers come to your home? [] Yes* [] No [ NA

*If work is to be performed out of a residential location, or you use your residence as your business address, a completed Home Occupation permit application must
accompany this form.

Is any portion of your business available only to individuals over 18 years of age (including sales, manufacturing or handling)? [ Yes [ No

Current Year Estimated Gross Receipts in Clovis  § Requested End Date if Temp Work:
BILLING INFORMATION TAX INFORMATION
Mailing Address Federal Tax 1.D.
City State Zip State Tax 1.D.
Contact Name State Resale No.
Telephone Number State License No.
Fax Number License Expiration License Type

CITY OF CLOVIS (Office Use Only)

Business License Class Date Entered Entered By Zone APN
PBIA Area [ ]100% 150% [] No PBIA Fees § License Fees §
Planning Date Building Date Police Date Fire Date
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DETAILED DESCRIPTION OF BUSINESS

Square Footage Are there Fire Sprinklers in your space?

(Please contact the leasing agent / property manager to determine prior tenant's use and date vacated)
What was the previous business usc of this space? Is your business the same as previous the previous business?

Is your business new to Clovis? Are you relocating within Clovis?
Are hazardous materials to be used to store in Conjunction with your business?

If yes please describe hazardous materials:

Are there other businesses currently operating at this location besides your business? [J Yes [] No

Will you be making any improvements to the space, installing shelving over 5°-9” high or installing equipment? If yes please describe:

Check all of the following categories that applv to vour business.

] Adult-Oriented Business [1 Business Office [ Group Care Facility {1 Medical/Dental [ Tattoo Parlor
[] Auto Sales [ Church [] Health Club [ Property Rentals [] Vocational School
[ Auto Body Repair [] Daycare Facility [] Hotel/Motel [T} Restaurant/Fast Food [] Warehouse

[T} Beauty Salon/Barber [ Day Spa [] Manufacturing/R&D [] Retail [] Wholesale

[T Booth Rental [] Food/Liquor Market [] Massage Establishment [ Self Storage [7] Other

Will tobacco products and/or tobacco paraphernalia be sold? [ Yes [ No

Wil alcohol be served or sold? T3 ves 1 No

Will gaming be offered? [T Yes 1 o

Wil massage services be offered? [ Yes 1 No

Will entertainment be provided? [ Yes 1 No

Please describe the products or services you will provide. Include types of products and quantities stored.

Initial [ acknowledge that the issuance of a Business License does not exempt me Initial I acknowledge receipt of supplemental information identified as
from the requirements of any applicable City, County or State law. D Exhibit “A”.

1 hereby certify under penalty of perjury that the above information is correct and I am an authorized representative of this business. Iunderstand this application does
not license me to operate until 1 have fulfilled all requirements of the Clovis Municipal Code. 1 agree to conduct all phases of this business in conformance with all
applicable laws, ordinances and regulations established for such business / profession.

Signature Date

Printed Name Title

Please Note: No building, structure, or building service equipment regulated by the California Building Codes and the technical codes shall be erected, constructed,
enlarged, altered, repaired, moved, improved, removed, converted or demolished unless a separate, appropriate permit for each building, structure or building service
equipment has first been obtained from the building department. All signs require a separate permit,



EXHIBIT “A”

CITY OF CLOVIS

CITY HALL e 1033 FIFTH STREET e CLOVIS, CA 93612

WELCOME TO CLOVIS AS A BUSINESS OPPORTUNITY!!

To assist you in getting started, please use the following checklist of items that should be examined prior to opening your
business. We hope that by reviewing this, we may better assist your efforts to get your business open in a timely manner.
Please note: it can take up to four weeks to fully process your business license.

e Did you know the City offers “Concierge Services for new businesses? (For questions you may contact the
Economic Development at 559-324-2080.)

e Is the location you have selected properly zoned for the type of business you propose? Is there a need for a formal
public hearing to obtain City approval prior to the opening of your business? (For information, contact the
Planning Department at 559-324-2340.)

¢ Have you checked to determine if the number of parking spaces on the site is adequate for your use? (For
information, contact the Planning Department at 559-324-2340.)

e Have you obtained sign review and permanent signs? (For information, contact the Planning Department at 559-
324-2340.)

s Have you checked municipal sign ordinance requirements regarding the use of temporary signs and advertising
materials? (For information, contact the Planning Department at 559-324-2340.)

e Is your business in compliance with fire and building safety requirements? (For information, contact the Building
Inspection Division at 559-324-2390).

e Have you inquired about the “lead time” necessary in establishing new trash/garbage pick-up service? (For
information, contact the Finance Department at 559-324-2130.)

Help yourself minimize the chance of any unknown “surprise” expenses in this process. We invite your questions about
any of these subjects. Please, contact the referenced phone numbers above and we will do our best to help get your
business started in Clovis.



CITY OF CLOVIS

CITY HALL e 1033 FIFTH STREET e CLOVIS, CA 93612

Dear Business Owner:
Welcome to Clovis!

As you may not be aware, the city of Clovis has a comprehensive sign ordinance for commercial uses. The temporary sign section of
the Clovis Ordinance allows business owners the right to advertise specials, conduct promotions, and have seasonal displays in
conjunction with the placement of permanent signs. For your convenience, we have listed a few of the specific items which may be of
interest to you.

Promotional Banners: The display of promotional banners is allowed three times a year. These displays are limited to a fourteen-day
display period, and may not exceed in size the total allowable sign area for the lease space. Please visit, or call, the city of Clovis
Planning Division to fill out a temporary sign form prior to hanging the banner(s) at your place of business.

Grand Opening: Please be advised that “A” frame and “I” frame signs are not allowed in the City of Clovis, with the exception of a
Grand Opening event. Grand Opening signs shall be limited to only one grand opening and a maximum display time of thirty (30)
days per business, with written notification given to the Planning and Development Services Director.

Holiday Promotions: Within the eight identified holiday periods temporary promotion signs, as allowed by this ordinance, may be
displayed without obtaining a sign permit or prior approval, by the City. The allowed holidays and promotional display periods,
totaling 57 days, are as follows:

e  Valentine’s Day and the preceding 6 days

» Easter and the preceding 4 days

» Last day of the Clovis Rodeo and the preceding 4 days

¢ Memorial Day and the preceding 4 days

e July 4™ and the preceding 4 days

¢ Halloween and the preceding 4 days

e  Thanksgiving and the preceding 9 days

e  Christmas/New Years (December 16" to December 31%)

Please keep in mind that movable signs (balloons, or other inflated devices, flags), and “Burma Shave” type signs are not allowed in
the City of Clovis.

All other signs, temporary or permanent, do require a City permit prior to plucement.

It is our sincere desire to help keep Clovis’ business district attractive and viable. Again, I thank you for selecting Clovis for your
business. Please feel free to contact the Planning Department office for any questions or for further information on our sign ordinance
at (559) 324-2340.

Sincerely,

Dwight Kroll
City Planner



